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REQUEST FOR INFORMATION (RFI)

Last Updated: February 2026

RFI INFORMATION

RFI Number:

Date Submitted:

Project Name:

Project Number:

Submitted By:

Company:

Phone:

Email:

�T�o�:� &�� �A�r�c�h�i�t�e�c�t� � &�� �O�w�n�e�r� � &�� �E�n�g�i�n�e�e�r� � &�� �O�t�h�e�r�:� �_�_�_�_�_�_�_�_�_�_�_�_�_�_�_�_�_�_�_�_�_�_�_�_�_

�P�r�i�o�r�i�t�y�:� &�� �L�o�w� � &�� �N�o�r�m�a�l� � &�� �H�i�g�h� � &�� �U�r�g�e�n�t

Response Required By:

QUESTION/ISSUE

Drawing Reference:

Specification Reference:

Location/Area:

Description of Question or Issue:
_____________________________________________________________:

_____________________________________________________________:

_____________________________________________________________:

_____________________________________________________________:

_____________________________________________________________:

_____________________________________________________________:

_____________________________________________________________:

Impact on Schedule/Cost:
_____________________________________________________________:

_____________________________________________________________:

RESPONSE

Response Date:

Responded By:

Company:

Answer/Resolution:
_____________________________________________________________:

_____________________________________________________________:

_____________________________________________________________:

_____________________________________________________________:
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_____________________________________________________________:

_____________________________________________________________:

Drawing/Specification Revision:

�S�t�a�t�u�s�:� &�� �A�n�s�w�e�r�e�d� � &�� �P�e�n�d�i�n�g� � &�� �C�l�o�s�e�d

ATTACHMENTS

&�� �P�h�o�t�o�s
&�� �D�r�a�w�i�n�g�s
&�� �S�p�e�c�i�f�i�c�a�t�i�o�n�s
&�� �O�t�h�e�r�:� �_�_�_�_�_�_�_�_�_�_�_�_�_�_�_�_�_�_�_�_�_�_�_�_�_
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